I BRISBANE NORTH

An Australian Government Initiative

Update Accreditation information for
MyMedicare

To remain eligible for the MyMedicare program, accreditation details must be kept up to
date in the Organisation Register

To update this information, individuals must have access to HPOS on behalf of the
organisation

Step 1
Log into Proda

Access HPOS — Go to Service
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Profile | Services | Organisations | Logout

Privacy Notice

By linking to any of the online services below, you agree that your personal and f or your
organisation’s information (including your organisations” personnel details) may be shared
with the relevant department or agency to determine appropriate access to their online
system,
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Step 2

Proceed on behalf of the organisation

Tess Tuser
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Services Australia Provider Digital Access

Profile | Services | QOrganisations | Logout

Health Professional Online Services (HPOS)

Organisation

Please choose an organisation to act on behalf of:

No Organisation - Proceed as an individual only

| Organisation name

Cancel

Step 3

Select the ‘Organisation Register tile

2 Health Professional

Online Services

Hello

If you're efigible for the Australlan General Practice Tralning payments in 2023, select the Organisation Register green tide to complete your
registration process. For further information go ta HPOS - Drganisation Hemster - Health Professions! Education Resources.
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Step 4

Select the ‘Associated Sites’ tab (on the very left) and select the Site ID (Blue Hyperlink
under ID)

Stalus From

Crganisatian Contact Hey Individuals Associated Sies
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Step 5

Select the ‘Accreditation’ tab

Select ‘Add Accreditation’ and add new certificate details (do not use the ‘amend’ button.
for new certificates, you must ensure you ADD the details as a new entry)

Step 6

Ensure you select SUBMIT to confirm any changes — A preview page will appear

Scroll to the bottom of the page and select save
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§  Accreditation may affect the elighility of health programs.
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